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Composition of the PISA 
AAssessment

Students SchoolsStudents Schools

Assessment
Reading
Math

Student Questionnaire
30 minutes

School Questionnaire
30 minutes

Science
2 1-hour sessions



What is the role of the School 
Coordinator?

• Liaison between the school and PISA staff
Key activities:

• Beginning of the school yearBeginning of the school year
– Prepare and submit a list of eligible students for 

student sampling

• 2 weeks before the assessment
– Review and update student information on Student 

Tracking FormTracking Form 
– Give School Questionnaire to appropriate person
– Organize space for the assessment

N tif l t d t d t th i t d– Notify selected students,  their parents, and 
teachers of the assessment



What is the role of the School 
Coordinator?

Key activities:y

• 1 week before the assessment
– Pre-assessment call with TA 

• On assessment day• On assessment day
– Meet the PISA staff when they arrive

Return the School Questionnaire to the TA– Return the School Questionnaire to the TA
– Make sure the selected students are 

attending the sessionattending the session



Contacts with PISA Staff: What you 
ill i d hwill receive and when

• 2nd week of Augustg
– School Coordinator Handbook
– Student Listing Form

• After we receive the list of students and select 
student sample
– Student Tracking Form
– School Coordinator payment (unless other 

arrangement)
– Parent consent materials

• Pre-Assessment call with Test AdministratorPre-Assessment call with Test Administrator
– Confirm date and time, location, logistics
– Updates to the Student Tracking Form



Before the Assessment: Preparing 
the List of Students

• A listing form will be provided with the SC g p
handbook
– This form will also be provided as an Excel file

• Eligible students = those born between          
July 1, 1993 and June 30, 1994

• Student information needed:
– Student first and last name– Student first and last name
– Month and year of birth
– Gender

G d– Grade



Before the Assessment: Preparing 
the List of Students



Before the Assessment: Preparing 
h Li f S dthe List of Students

• Forms may be sent back to the PISAForms may be sent back to the PISA 
Home Office:

Hard copy via fax– Hard copy via fax
– electronically via email



Before the Assessment:  Reviewing 
h S d T ki Fthe Student Tracking Form

Steps in reviewing the Student Tracking Form:p g g
• Check student details and demographics
(show form and fields)

Id if d i h S i l N d• Identify students with Special Needs
(show form and field)
Special needs categories show graphicSpecial needs categories – show graphic
• Identify students who cannot participate in PISA

– Parent refusal
– Students with Special Needs who cannot be 

assessed



Before the Assessment:  Reviewing 
h S d T ki Fthe Student Tracking Form



Before the Assessment:  Notify 
d d hstudents, parents and teachers

• Parent consent materials• Parent consent materials
– Sent via email 

consent letter and form in Word– consent letter and form in Word
– Facts for Parents as PDF

• The letters are in a general form and may 
be altered to suit your needsbe altered to suit your needs

A il bl i E li h d S i h• Available in English and Spanish



Before the Assessment: 
Pre-assessment call

• Confirm assessment date and time,Confirm assessment date and time, 
location and procedures for arrival of 
PISA staff

• Relay procedures for student 
arrival/dismissal from the assessment

• Relay how to handle emergencies
• Review the Student Tracking FormReview the Student Tracking Form

– changes to student demographics
– students with special needsp
– student exclusions



On Assessment Day 

• Be present to meet the PISA staff whenBe present to meet the PISA staff when 
they arrive 

• Have assessment area organizedHave assessment area organized
• Have students arrive/locate those not in 

attendanceattendance
• Introduce PISA staff to the students
• Be present for the assessment not• Be present for the assessment – not 

required but certainly welcomed!



On Assessment Day: Payment of 
Incentives

• General ProcedureGeneral Procedure
– As students turn in their questionnaire, they 

receive their checkreceive their check
– They initial a ledger next to their name
– The name column of the ledger is detached– The name column of the ledger is detached 

and kept at the school as with the name 
column of the STF

– The TA keeps the initialed ledger



Student Participationp
• Student participation is essential!!
• NCES requires a student response rate of 85 percent

• We ask that you meet with the selected students to y
discuss PISA

• We will provide a PowerPoint presentation targeted at 
studentsstudents 
– What is PISA?
– Why is their participation important?  
– What do they have to do?
– What do they get from PISA?

• Additional materials upon request


